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St Alban’s Catholic Primary School Marking, Feedback and Presentation 

Policy 

 

Introduction  

 
We believe that marking should provide constructive feedback to every 
child, focussing on success and improvement against learning objectives. 
Marking should help children to become reflective learners and to close the 

gap between current and desired performance.  

 

Aims  

 
Marking should:  

 

• Relate to learning objectives taught during the lesson.  

• Give children recognition and appropriate praise for the success of 

their work.  

• Encourage children, by demonstrating the value of their work, thought 

and effort  

• Give children clear strategies on how they can improve their work  

• Be accessible to children  

• Use consistent codes throughout the school  

• Measure progress against targets, school or national expectations  

• Provide a tool for teacher assessment – diagnostic, formative or 

summative  

• Help the teacher to evaluate teaching and inform future planning  

• Be manageable for teachers  

 
If our feedback is to be effective and of value to us and to the child, it is 
important that teacher and child participate. Work should be marked with 

the child when practicable. ‘Distance’ marking should be a dialogue not a 

monologue. If the child is not involved, the chances are that the time the 
teacher spends marking work is less effective.   

We must focus on the success criteria for each piece of work and 

communicate this to the children before each piece is started or they may 
not be apparent to the children. The learning objective is displayed in the 
classroom. The success criteria should be shared with the children and 
displayed in the classroom.  

 
 

• When we mark work it is important that we demonstrate consistency by 

marking to the objective and success criteria set for the task.  
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• Feedback must focus on improvement not ‘correction’. It should have 

a positive effect on the next piece of work produced by the child.  

• Exhaustive indication of every mistake is inappropriate for story, 

creative and expressive writing. Such work is very personal to the pupil, 
and is frequently written faster than the child’s mind and hand can 
manage and as a result usually contains more errors than usual. It 
requires a different marking technique.  

• Feedback should be sensitive to the abilities of the child and his/her 

capacity to benefit from it. Marking should balance the desire to 
improve with the need to encourage.  

• Ideally a child should be with his/her teacher when work is marked so 

that the marking has the greatest possible meaning, both for pupil and 
teacher. However, the constraints of time mean that this is rarely 
possible and ‘distance’ marking is necessary instead.  

• Children should respond to feedback, otherwise there is no point in 

marking. Children must be encouraged to read marking and to 
respond in writing, verbally, individually or in a group activity.  

Responses to be completed in purple polishing pen.  

• Work in all subjects must be quality marked.  

• Work in foundation subjects may be marked with a lighter touch.  

 

Frequency of marking  
 

• Marking can take place during the lesson – providing immediate 

feedback. 

• ‘Distance’ marking should be returned at the next session of that 

subject. 

• Peer Marking may occur where appropriate once a week.  

 

Marking of Creative and Expressive writing  
 

Creative and expressive writing must be marked with constructive comments 
at the bottom praising the child’s successes and indicating a target for 
improvement. Comments should focus on the match to success criteria, 
quality of content, quality of expression, technical accuracy, and the 
commitment, shown in the piece of writing. This technique is referred to as 

‘focused marking’.  
 
 
Good features will be highlighted in pink (Tickled pink) 
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Areas where the child needs to focus and improve will be highlighted in 
green (Green for Growth)  
 

We do not always mark creative writing for spelling and punctuation. Blanket 
marking of errors is not acceptable as it demoralises the child. Correction of 
spelling should not inhibit pupils’ experiments with more adventurous 
vocabulary. 
 

Marking of Maths Work  
 

Maths work must be ‘marked’ to show whether each answer is right or wrong. 

A comment may also be added which tells the child how well he/she has 
met the objectives and, when appropriate, which features need to be 
improved e.g. errors in processes, misunderstanding or concepts, misspelt 
vocabulary, accuracy, quality of presentation.  
Next steps to be used to move the children on and extend their learning.  

 

Reward Systems  
 
Rewards must be used for good effort, not only excellent work. We use a 
range of rewards:  

 
Praise  
Stickers  
Stamps  
House points  

STAR Awards 
 

Children’s Response to Marking  
 
Children may be asked to respond a written comment by:  

Writing an improved word, phrase or sentence  
Writing a sentence with correct grammar or punctuation  
Re-working a maths answer  
 

This may be in the form of Next Steps. The children respond in their purple 
polishing pen.  

 

The following symbols will be used in KS1 

• ^ = missed out word/phrase.  Please put in. 

• Sp = spelling error – correct, please. 

• ? = this section does not make sense.  Find the mistake and correct it. 

• T = verb tense is incorrect. Please change.  

• VF= verbal feedback. 

• Parts of your work will be highlighted in pink because they meet the 

success criteria and make your teacher smile. 

• Parts of your work that you have not got yet will be highlighted in green – 

have a look at these and try and improve them. 
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•    N/S (next step) giving ideas on how to improve your current/next piece 

of work and move your learning on.  

 

The following symbols will be used in KS2 

• ^ = missed out word/phrase.  Please put in. 

• A = add in an interesting adverb, adjective. 

• R = repetition.  Find repetitive word/phrase and change it. 

• P = missing/inaccurate punctuation.  Add in or change punctuation. 

• // = new paragraph required. 

• / = this should be two words, not one. 

• Sp = spelling error – correct, please. 

• ? = this section does not make sense.  Find the mistake and correct it. 

• T = verb tense is incorrect. Please change.  

• VF= verbal feedback. 

• Parts of your work will be highlighted in pink because they meet the 

success criteria and make your teacher smile. 

• Parts of your work that you haven’t got yet will be highlighted in green – 

have a look at these and try and improve them. 

•  N/S (next step) giving ideas on how to improve your current/next piece 

of work and move your learning on.  

 

Additional Guidance: 
The following codes in the margin may be used for numeracy: 
 

✓         Correct 
         X            Incorrect, try again 
 

Correction Procedures and Improving Procedures:  
Children use a purple pen to improve, correct answers, edit and respond to 
marking.  

 

Presentation: 

 
Throughout St Alban’s school, children are encouraged to take pride in their 
work and produce their highest standard of presentation.  

 
Early Years:  
During the year, children are taught to write their first names on pieces of 
work.  
WALT stickers are used if appropriate.  

 
 
 
Key Stage One: 

• All work is dated and titled with a clear WALT 

• WALT stickers may be used 

• Dates and titles underlined with a pencil and a ruler 
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• Photocopied sheets are trimmed before being stuck in  

 
Key Stage Two:  

• All work is dated and titled with a clear L.O 

• Dates and titles underlined with a pencil and a ruler 

• Photocopied sheets are trimmed before being stuck in  

• Children awarded Pen Licence when appropriate 

• All incorrect work crossed out using a ruler 

 

Pencil and Pens:  
Pencils to be used for all written work until children can join in a well formed 
and cursive style as determined by the handwriting policy and scheme 
followed (Penpals)  
 
Pens to be blue and not biro once the child has received their Pen Licence. 

Pen Licence to be awarded by Head Teacher once teachers feel that they 
have achieved correctly joined handwriting.  
 
Year 6 may use fountain pens.  
Pencils to be used in all maths lessons.  

 
Rubbers:  
Rubbers only to be used in maths lessons to erase mistakes made in 
mathematical drawings when agreed by the teacher.  
 

 


